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1. 3arajabHi MoJI0KeHHS

1.1. Kadenpa — e 6azoBuid cTpyKTYypHUid miapo3aii KoMyHaIBHOTO 3aKiany
BUIIOI OCBITH «Y>KTOPOACHKHI I1HCTUTYT KYJBTYPH 1 MUCTEUTB» 3aKaprnarchbKoi
obnacHoi pamm (mami — IHCTUTYT), IO MPOBAAMTH OCBITHIO, METOIWYHY Ta/a0o0
HAyKOBY JMISUTBHICTH 3a TMEBHOK CHEMIABHICTIO YHM MDKTaIy3€BOK TPYIOK0
CHELIATBHOCTEH, 10 CKIIAy SIKOTO BXOJWTH HE MEHUIE I SITH HAYKOBO-NEAArOTTYHUX
NPALIBHUKIB, U SKAX Kadeapa € OCHOBHUM MICUEM POOOTH, 1 HE MEHII SIK TPH 3
HUX MAKOTh HAYKOBH CTyMiHb a00 BUECHE (MIOYECHE) 3BAHHSI.

Pimennss mpo crBopeHHs kadenpu mnpuiimae Buena pana Inctutyty. Ha
N1ACTaBI LBOTO PILIEHHS AUPEKTOP [HCTUTYTY BUAE HaKa3 MPO CTBOPEHHS KaQeapu.

1.3. Kadenpa BxoauTh 10 CKJIaay BUAUICHHS a0o € kadgeapor IHCTUTYTY.
[lIrar kadempu  CKIAOAIOTP  HAYKOBO-TICAArOTIYHI  MpAlliBHUKKA,  HAYKOBI
CHIBPOOITHUKHM, HABYAJIBHO-IOMOMDKHHMHA mepconan. [lratHmid po3nuc kadenpu
3aTBEPIUKY€ qupekTop [Heturyty.

1.4. KepiBauutBo kadeaporo 3aiHCHIOE 3aBiayBad Kadeapu, sKWid Mae
HAYKOBHIA CTyMiHb a00 BUEHE (ITOYECHE) 3BAHHS BIAMOBIAHO 10 podimto kadenpu 1
CTOX HAYKOBO-NEAAroriyHoi poOOTH HE MEHIIE I SATH POKiB. 3aBigyBau kadeapu
OOMPAEThCs HA L0 NOCATy 32 KOHKYPCOM TaEMHUM TOJIOCYBaHHSM BYeHOIO paaoro
[HcTuTyTy. 13 3aBiAyBayeM Kadeapu yKIaaaeTbCss KOHTPAKT CTPOKOM Ha IT°ATh POKIB.
Bin He moxe mepeOyBarm Ha mocaql Oulbll K aBa CTpoku. KepiBHuk kadenpu
3a0e3meuy€e OpraHi3amilo OCBITHBOTO MPOLECY, BUKOHAHHS HABYAJIBHHMX IUJIAHIB 1
NporpaM HaBYAJIbHUX JUCHUIUTIH, 31HCHIOE KOHTPOJIb 3a SKICTHO BUKJIQJaHHS
HABYAJIbHUX JWCLHWIUIIH, HABYAJbHO-METOJAMYHOK) Ta HAYKOBOK  ISUTBHICTIO
BUKJIJQ4iB.

1.5. 3amimieHHss moOcaj HAYKOBO-NEAArOTIYHUX MPAlliBHUKIB TPOBOJUTHCS
BIAMOBITHO 70 [lonokeHHss mpo OOpaHHS Ta MPUHAHATTS HA PoOOTYy HAYKOBO-
NEAAroriYHUX MPALiBHUKIB [HCTUTYTY.

2. OCHOBHI HANIPSIMKH Ta 3aBJAHHS JiSJILHOCTI Kadenpu

2.1. OCHOBHUMU HaMpsMKaMH AisUTbHOCTI KaQ)eapH €:

- HaBYaJibHa po0oTa;

- METOJIMYHA pOOOTa;

- HayKoBa po0oTa;

- opraHizaiiiina po0ora;

- BUXOBHA po0oTa;

2.2. OCHOBHI 3aBJIaHHS:

2.2.1. Y HaBuaibHiil poOOTI:

1) opranizaifisi Ta IpOBEICHHS HABYAJILHOTO MPOLIECY 3a:

- neBHUMHA (popmamu 3100y TTS OCBITH (ACHHA, 3204HA);

- popmamu  opraHizamii HABYAIBHOTO MpoLECy (HABYAJIBbHI  3AHSTTS,
camocTiiiHa po0oTa, MPaKTUYHA MiArOTOBKA, KOHTPOJIbHI 3aX0/H ),

- BUJIaMW HABYAJIbHUX 3aHATh (JIEKI1i, TPAKTHYHI Ta 1HIMBIAYaJbHI 3aHATTS,
KOMIT'FOTEPHI MPAKTUKyMH, CEMIHAPChKI KOHCYJIbTalli) 3 HABYAJBHUX JUCLMILIIH
kadeapu BIAMOBIIHO A0 HABYAJIBHOIO IUIAHY TMEBHOI CHEMIANBHOCTI 1 IPOrpam
HaBYaJIbHUX JUCLMILTIIH,
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2)3a0€3M€UYeHHs BUCOKOi SIKOCTI HABYAJIBHOIO MPOLECY BIAMOBIAHO [0
CTaHJAPTIB BHINOi OCBITH Ta HOPMATHMBHUX JOKYMEHTIB 3 OpraHi3aunii HaBYaIbHOIO
poLecy;

3) yIOCKOHANIEHHS] 3MICTY HABUYaHHS 13 BPAXyBaHHSM CYYaCHHUX JOCSITHEHb
HAYKH, TEXHIKW Ta TEXHOJIOTI;

4) BIPOBAKEHHST TMPOTPECUBHUX METOMAIB 1 CydacHUX 1HQOpMaliifHuX
TEXHOJIOT1{ HABYaHHS,

5) YIOCKOHAJIEHHSI METO/IB OLIHIOBAHHS SKOCTI HAaBYAJBHOTO MPOILECY,
NPOBCIACHHS 3aJIKIB, €K3aMEHIB Ta arecTallii CTYJIEHTIB, y4acTh y MPOBEACHHI
JUPEKTOPCHKOTO KOHTPOJIHO,

6) oprasizanisi Ta MPOBEACHHS MPAKTHK;

7) oprasizanisi Ta KEPIBHHLITBO MIATOTOBKOK KYPCOBHX POOIT;

8) opraHizaiis Ta NPOBEIACHHS  JCPXKaBHOi  arecTaili  BUIYCKHMKIB,
3a0e3neyeHHs €(PEKTUBHOT pOOOTH JEP>KaBHUX €K3aMEHAIIMHUX KOMICIIA;

2.2.2. Y meroauuHii poOoTI:

1) po3poOneHHST CTPYKTYPHO-JIOTIYHUX CXEM, HABYAJBHUX 1 PpoOOYMX
HaBYAJIbHUX TUIAHIB 13 CHCIIAaIbHOCTI,

2) po3po0OneHHs HaBYATBHUX 1 poOOYMX MPOrpaM HABYAIBHHUX JUCLMILIIH
(KpeIuTHUX MOJYJIIB) KaQeIpH, HACKPIZHUX MPOTpaM Ta MPorpam NpaKkTHK;

3) po3poOIEHHS TEMATUKH KYPCOBOTO TPOEKTYBAHHS,

4) BUJaHHs MIAPYYHUKIB, HABYAJBHUX MOCIOHWKIB, METOJUYHHUX PO3POOOK,
PEKOMEHJANIH, BKa31BOK, KyPCOBUX Ta JUILIOMHUX POOIT, @ TAKOK 1HIIOI HABYAIBHOI
JiTepaTypH, 3ac001B HABYAHHS Ta HABYAJILHOTO 00NaqHaHHS 3a npodiieM Kapeapu;

5) po3poOneHHs 3aco0iB  JIarHOCTUKM HABYAJIBHUX JIOCSTHEHb (TECTOBI
3aBJIAHHS, TUTAHHS JUI1 BAKOHAHHS MOJYJBHUX KOHTPOJBHHUX POOIT, EK3aMEHALIHHI
OUIETH TOIII0) Ta PEATUHTOBUX CUCTEM OI[IHIOBAHHS,

6) po3poOJIEHHS 1 BIPOBAKEHHS B HABYAJIbHUI MPOLIEC HOBUX:

7) KOMI' FOTEPHUX MPAKTUKYMIB;

8) TexHIYHMX 3acO01B HABYAHHS, AIFOUYMX 3pa3KiB, HAOYHOTO OOJaJHAHHS Ta
3pa3KiB;

9) peLieH3yBaHHS Ta €KCIEPTU3A HABYAIBHO-METOAMUYHIAX MATEPIaiB,

10) npoBeieHHd  3axOIB 3 MIJIBUIIECHHS MEAAaroriyHoi  MalCTepHOCTI
BUKJIA1a4iB;

2.2.3. Y HaykoBiii poOOTI:

1) 3aTBEepIKEHHS Ta peai3aliis TEM HaAyKOBUX JOCTIIKEHb Kadeapu;

2) opraHizamiiine 3a0€3N€YeHHs 3 MIJTOTOBKM Ta BUJAHHSA mNyOsikaiii
(CJIOBHUKH, TIOBITHUKH, CTATTI, JOMOBIJII TOIIO);

3) oprasizanisi, TPOBEJICHHS Ta Y4acTh Y HAYKOBHUX CEMIHApax, KOH(EPEHLIsX,
BUCTABKAX YCIX PIBHIB,;

4) CTBOPEHHST yMOB [UIsl 3aJly4eHHS CTYJEHTIB JO0 HAyKoBOi poloTH
(KEPIBHULTBO CTYJACHTaMH, SIKI O€pyTh yd4acTb Yy CTYJEHTCBKMX HAYKOBHX
KOH(pepeHuisx, ceMiHapax). [liIrotoBka CTyACHTIB A0 y4acTi y MDKHAPOJHHUX 1
BceeykpaiHcbkux oniMmniagax, kKoHKypcax, gpectuBaisx. OOroBOpeHHs Ta OpraHizaiis
ydacTi poOIT CTYAEHTIB y KOHKypcax IHCTUTYTy Ta BceykpaiHCBKMX KOHKYypcax
CTYJAEHTCBKUX pO0IT);
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5) epeKTUBHE BHKOPUCTAHHS TBOPYOrO MOTCHLIATY HAYKOBO-TENATOTTYHUX 1
HAYKOBHMX MPALIBHUKIB KaQeApu Yy BHUPIMIEHHI aKTyaJbHUX MPOONEM KYJIbTYpPH 1
MUCTEITBA, OCBITH 1 HAYKHU.

2.2.4. B opranizauiitHiii poOoTI:

1) popMyBaHHs KaapoBOrO CKJIaAy Ta INTATHOIO PO3MHCY B MEXKAX
3aTBEP/UKEHUX (POH[IIB 1 HOPMATHUBIB IJIs YCIX KaTEropii;

2) popMyBaHHs pO3KIaAy 3aHATh CHUIBHO 3 HABYAJIBHOK YaCTHHOIO
InctuTyTy;

3) cTBOpPEHHST YMOB JUIsl MPOQECIHHOTO POCTY CTYJAEHTIB 1 CHIBPOOITHUKIB
kadenpu, 3am10BOJICHHS NOTPEO OCOOMCTOCTI B IHTENEKTYATbHOMY, KYJIBTYPHOMY,
MOPaIbHOMY Ta (PI3UMHOMY PO3BUTKY,

4) opraHizaiis Ta  KOHTPOJIb  MPOBEACHHS  HAYKOBO-MEIArOrYHUMH
npaliBHUKaMU Kaeapy 3aHATh, TPAKTHK TOLIO,

5) mAroToOBKAa JOTOBOPIB HA MPOBEACHHS MPAKTHKHY |

6) MiArOTOBKA IOKYMEHTIB I[0/I0 MPAIICBIAITYBAHHS BUMYCKHUKIB,

7) MiArOTOBKA JIIEH31HHUX Ta aKpeAUTAIIHUX CITPaB 3 HAMPSAMIB MiATOTOBKH
1 cemiaTbHOCTEH ;

8) BCTAHOBJICHHS TBOPYMX 3B’S3KIB 3 BULIMMHM HABYAJIBHUMH 3aKJIalaMu
VYKpainu Ta MI>)KHapO/IHI 3B SI3KH,

O) cnpussHHA B NEPEMArOTOBLI Ta MIABMIICHHI KBamQikamli HayKOBO-
NEeAArorYHUMM MPAL[IBHUKAMH Kaeapu Ta KOHTPOJIb LUX 3aXO1B;

10) opranizamiss Ta MPOBEACHHS METOAMYHUX, HAYKOBO-METOAMYHUX Ta
HAYKOBHMX CEMIHAPIB, KOH(EPEHLii TOIIO;

11) opranizamis cmiBnpani 3 kadenpamu, sSKi  BHKIAQJAOTh  HaBYAIbHI
JUCIIUIUTIHM, 10 3a0€3MEeUyI0Th HaBYAIbHUH Npolec Kageapu,

12) opranizauis 3ax0/iB 13 mpodopieHTallii Ta 3aTy4eHHsl 0Cl0 Ha HABYaHHS 3a
CHELIATBHICTIO Kadenpu;

13) opranizaiiss CTBOPEHHS 1 CYNPOBOKECHHsI BeO-CTOpPIHKM Kadenpu Ha
odimiitHomy BeOcaiTI IHCTUTYTY;

14) opranizaiiss HAMOBHEHHS 3MICTOM, TOBHOTOK) Ta aKTyaJIbHICTIO BEO-CailTy
kadenpu Ta HWKMX 1HQOPMALIHHAX PECYPCIB, K CTBOPEHI IJIsi BUCBITJIICHHS Ta
CYIPOBO/KEHHS IITBHOCTI Kadeapu B Mepexki [HTepHET;

15) BU3HAYCHHS PEUTHHTY HAyKOBO-MIEAArOTTYHUX MPALliBHUKIB KaQeapH.

2.2.5. Y BUXOBHI poOOTI:

1) 3MIiACHEHHST ~ KOMIUIEKCY  3axOJliB, CHOPSIMOBAHWUX HA  BUXOBaHHS
BUCOKOPO3BHHEHOT OCOOMCTOCTI B JyCl YKPaiHCBKOrO MarpioTH3My 1 MOBarv A0
KoHncTuTynii Ykpainu B yMOBax po3BUTKY YKPAiHCBKOi AEPKaBHOCTI,

2) opranizauis poOOTH KypaTopiB akaJIeMIYHUX TPYII |

3) npoBEIEHHS 3aXOMAIB 3 JOTPUMAHHSI CTYJACHTAMH 3aKOHOJABCTBA YKpAiHW,
MOPaIbHO-ETUYHUX HOPM TOBEMIHKM SIK B [HCTHTYTi, Tak 1 3a HOro Me)amw,
N0alnMBOrO CTaBJICHHA 10 MaiHa IHcTuTyTy (OyaiBenb, NPHUMILIEHb, MEOIIB,
oOnasHaHHs, IHBEHTAPIO, HABYAJIbHUX BHJIAHb, MPWJIA/IIB Ta 1H. ),

4) MIpoBEJCHHST 3axOJlIB 3 BMOPOBALKEHHS B CTYJECHTCHKOMY CEpPEIOBHUIII
3I0POBOTO CIOCOOY JKUTTS,

5) MABMILEHHS JYXOBHOTO Ta KYJbTYPHO-OCBITHBOI'O PIBHS CTYIEHTCHKOI
MOJIO/L.
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3. Opranizauniss podotu Kapenpu

3.1. PoGoTta kadenpu opraHizoByeThCs i 31HCHIOETHCS BIAMOBIAHO 10 3aKOHIB
VYxpainn «I1po ocsity», «IIpo ¢axoBy nepensuury ocBity» 1 «IIpo BuILy OCBITYY,
HOPMAaTHUBHUX akTiB MIHICTEPCTBA OCBITM 1 Haykh YKpainu, CraryTy Ta IHIOUX
NOJIO’KEHb [HCTUTYTY, @ TaKOXK 3riAHO 3 UM [lonoKeHHIM.

3.2. JlisnbHICTh Kadeapr 3A1HCHIOETHCS Ha MIJCTaBIl MOPIYHOIO MIaHy PoOoTH
Kaeapu, MO OXOIUTKE HANpsIMKWA W 3aBJaHHs, 3a3HayeHl B Po3aiail 2 1mboro
[Tonoxxenns. Ilnan poGotu kadenpu OOTrOBOPIOETHCS 1 3aTBEPIKYETHCS Ha i
3aci/laHHI.

3.3. OCHOBHI THTaHHS [ISIBHOCTI Kadeapu OOroBOPIOKOTHCS HA 3aCiaHH1
Kadeapu, PILICHHS SIKOTO € 000B’I3KOBUM JJ151 BAKOHAHHS ii CIIIBPOOITHUKAMHU.

3.4. 3acinanHs kadeapu NpoBOAATHCS HE PUALIC HIXK OJMH Ppa3 HA Micsilb. JJis
BUPILICHHS HEBIJIKJIAAHUX MUTaHb 3 1HIIATHBH 3aBlAyBada Kadeapu, 3acTyMHHKA
IUPEKTOPA 3 HAaBYAIBHOI pOOOTH 4YM AMPEKTOpa [HCTUTYTY MOXKE OYTH CKIIMKaHE
no3aveprose 3acimanns kadeapu. OrojomweHHs Opo AaTy, 4ac 1 MICLE MPOBEACHHS
3acigaHHs Kaeapu Ta MOPSAOK JICHHUNA PO3MINIYEThCS Ha JOMIII OroJIONIEHb HE
MI3HILIE, HIXK 32 TPH AH1 10 MPOBEACHHS 3aC1JaHHSI.

3.5.V 3acimanHi kadenpu OepyTh y4acTb HAYyKOBO-NEAATOriYHI Ta HAYKOBI
npauniBHUKM Kadeapu. 3acinaHHs Kadeaph BBaXKAETbCS MPABOMOYHMM, SKIIO HA
HbOMY MPUCYTHI HE MEHUIE HIK JBI TPETMHMU 3a3HAYCHUX MPALlIBHUKIB, a PILICHHS
Kapeapu MNpUAMAKOTBCA MPOCTOKD OUIBLIICTIO TOJOCIB.  3acigaHHs  Kadeapu
OQOPMITIOETBCA  MPOTOKOJIOM, SIKMH MIAMHCYEThCS  3aBiayBaueM Kadeapu (3a
BIJICYTHOCTI 3aBigyBaya — MOro 3acTyMHHKOM) 1 BUYEHHM CeKpeTapeM Kadeapu
(cekpeTapem).

3.6. Ha 3acimanHss kadenpu MoOXXyTh OyTH 3ampoLICHI 1HIOI MPALIBHUKA
kadenpu, a TakoXK MPALIBHUKKA 1HIKAX KaQeap 1 BHUIIMX HABYAIBHUX 3aKJIAIB,
N1ANPUEMCTB, YCTAHOB Ta OpraHi3ariil.

4. Ctpykrypa kadgenpu
Kapenpa moxke ™Matm HaByaiibHi KaOiHETH Ta IHIOl MOIAPO3AUIA, IO
3a0e3meuyroTh ii HaBYAIbHY, HAYKOBY i BHUXOBHY poOoTy. CTpykTypa kadeapu
3aTBEPUKYETHCS HAKA30M TUPEKTOPOM [HCTHUTYTY.

S. IIpaBa Ta 000B’s13kH CNIBPOOITHUKIB Kadeapu
[IpaBa Ta 0O0OB’s3kM CHIBPOOITHHUKIB Ka(eaph BH3HAYAKOTHLCS YHMHHHM
3aKOHOJABCTBOM YkKpaiHu, Craryrom IHcTuTyTy, I[lpaBmnamMu BHYTPIIIHBOTO
po3nopsaaKy [HCTUTYTY, TPYyJOBUM JOTOBOPOM (KOHTPAKTOM) Ta BIAMOBIIAHUMHU
NOCAIOBUMH 1HCTPYKIIISIMU.

6. lokymeHTaunis kapeapu
6.1. JlokyMeHTallls HABYAJIbHO-OPraHi3aliifHOro 3a0€3MeYeHHS:
- TIOJIOKECHHS PO Kadenpy;
- CTAHIapT BUIIOI OCBITH BIAMOBIIHOT CHEIIATLHOCTI
- OCBITHS (OCBITHBO-TIPOQECiitHA) Mporpama MiAroTOBKH,

- HaBYaJIbHI ¥ po0OOYl HABYAJIbHI IJIAHW MIATOTOBKW (PaxiBIIB (IUCIHUILIIH 1
MPAKTHK);
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- rpadiky MOPIYHUX BiAMYCTOK MPALiBHUKIB Kadeapu,

- rpadiki HAaBYAJIBHOTO MPOLIECY 3a BciMa (pOpMaMHi HABYAHHS,

- I1aH poOoTH KaQeApu HA HABYAIBHHN PIK;

- IEPEITIK AMCUUIUTIH, 3aKPIMJIEHUX 32 KaQeaporo;

- epettik 0a3 MPaKTHKY,

- po3paxyHOK 00CITy HaBYAJIbHOTO HABAHTAKEHHS Kadeapu HA TOTOYHUI PIK;

- METOJMYHI MaTepiaii OI0J0 3MICTY 1 Opradizamii caMOCTiiHHOi podoTh
CTYJACHTIB, TOTOYHOTO Ta IMIJCYMKOBOIO KOHTPOJK iX 3HAHb 3 JUCLUILUIIH,
3aKpIIEHUX Ha Kadeapi;

- METOAMYH] MaTEPIAIH MO0 HAMMCAHHS KyPCOBUX POOIT;

- IJJaH BHUKOHAHHS HABYAJbHOTO HABAHTAXXCHHS HAYKOBO-NEAATOTTYHHMX
NPALiBHUKIB KaeIpy Ha MOTOYHKN HABYAJIbHUHN PIK;

- 3BIT MPO BUKOHAHHS HABYAJBHOTO HABAHTAKCHHS HAYKOBO-IIEAArOTTYHUMHU
npaniBHUKaMK Kadeapy 3a NONEPEAHI HABUAIBHHN PIK;

- IHIMBIAYaJIbH1 TUTAHKW POOOTH BUKJIAAAYIB,

- rpadik NiABUILCHHS KBaTi(ikalli BUKIaAaviB;

- PO3KJIaJl 3aHSITh BUKJIAaviB;

- rpadik KOHCYJbTAllli BUKIA1aviB,;

- MPOTOKOJIX 3acCiiaHb Kadeapu;

- 3BIT Kadeapu npo poOOTy 3a MAHYJIMIA HABYAJIBHUHN PIK;

- )KypHaJIH OOJIIKY BUKOHAHHS KOHTPOJIBHUX POOIT Ta 1HAMBIAYAIbHUX 3aBJIaHb
CTYJCHTAMH-3a0YHUKAMHU (32 iX HAsBHOCTI);

- eK3aMEHallliiH1 (3aT1iKOB1) pOOOTH CTYJECHTIB 32 MUHYJIMI HaBUAIBHUMA PIK;

- KYPCOB1 po0OOTH, IUIIIIOMHI TPOEKTH (PpoOOTH) (3a iX HAIBHOCTI), BIAMOBIIHO
JI0 HOMEHKJIaTypu cripaB [HCTUTYTY.

7. Maiino Ta KomTH Kageapu
3a kageaporo 3 METOK 3a0€3MeuUeHHs AISUTBHOCTI, NEPea0aYeHoi UM
[Tono>keHHSM, 3aKPITUTIOKOTECS HA MPaBax OMEPATHBHOIO YIPABIIHHS MPUMILICHHS,
oOnamHaHHs Ta iHIIE HeoOxiaHe MaiiHo. Kadenpa B Mexkax ii MaiiHOBOTO KOMILIEKCY
BIJIMOBIJIA€ 3a HAJICKHUA CTaH ayauTOPHOro (OHIY, a TakoXK 3a IIbOBE
BUKOPUCTAHHS MPUMILICHb.




